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AmeriCorps State Program Associate
Invest Yourself.  Impact a Community.  Inspire Leadership.
Be the Bridge.

Generations Incorporated unites active older adults and youth in partnership to strengthen individuals and communities in the Greater Boston area.  We do this through direct, sustainable community-based programs that increase children’s literacy skills.  Our programs generate strong relationships between older adults and students that get results and make a difference in both of their lives. As an affiliate of Experience Corps, we deliver nationally recognized, sustainable programs directly to Greater Boston public schools and after-school programs.

We host one of the most impactful AmeriCorps programs in the region. We have 16 years of experience in providing high-quality training and support to our direct and indirect service corps members. 

The AmeriCorps State Member will take part in a large service community within Generations Incorporated, composed of over 300+ Experience Corps Members, of whom 176 are Minimum-Time AmeriCorps members, 17 are Full-Time AmeriCorps State members and 25 are AmeriCorps*VISTA volunteers.  This position serves within a community-based team at a school and an afterschool program and reports to a Cluster Supervisor.  

We are seeking energetic, creative, and collaborative individuals who will each join a team of part-time Site Team Leaders and other AmeriCorps Members to coordinate and support a community cluster of five schools and after-school sites.  Each AmeriCorps volunteer will become an integral team member and capacity-builder at two Greater Boston sites.  As we increase the number of students served by our programs, we seek a committed volunteer to help implement the programmatic systems necessary to continue to improve our field operations, and help develop strategies for future program development at Generations Incorporated.  While directly impacting children throughout Greater Boston schools and after-schools, you will develop great relationships and management skills for the future.  

Responsibilities
Program Coordination and Implementation: 
· Support the Site Team Leader in day to day program coordination in a school and/or after-school program and coordinate the site one day per week without the Site Team Leader.  
· Provide direct support to the team of Experience Corps members (ECMs) and students through suggested strategies and providing resources for working with students.
· Build and implement scheduling systems that meet the needs of ECMs, teachers, and students.
· Develop systems necessary for collection of critical data needed from the site to report progress toward student and organizational goals. 
· Develop helpful relationships with site partners, teachers, and/or staff.
· Create opportunities to build a sense of team and encourage the sharing of best practices. 
Volunteer Training and Recruitment:
· Develop and present creative trainings and workshops for ECMs at sites and provide coaching (with the Site Team Leader) so that ECMs can best serve students.
· With the support of the Site Team Leader, assist the ECMs individually and in small groups in implementing effective approaches to effectively tutor students.
· Design and modify educational tools to meet the needs of individual students.
· Assist in volunteer recruitment through community mapping and developing relationships with community organizations.
Evaluation/Quality Assurance 
· Administer the Basic Reading Inventory (BRI), a reading comprehension diagnostic test, to children participating in our Reading Coaches program.
· Analyze the information from the BRI and provide feedback to ECMs in order for them to tailor their approaches to the needs of the students. 
· Expand, in partnership with the Site Team Leader, systems to better collaborate with teachers and staff to attain data necessary to evaluate the effectiveness and benefits of our literacy program.
Family Outreach 
· In collaboration with the Site Team Leaders and the ECM team, plan Generations Incorporated sponsored and/or support site-sponsored family events and activities.
· Create, share and implement systems to ensure consistent and effective communication between ECMs and the families of the children being served.
To facilitate the development and/or improvement of our program systems, the AmeriCorps State Member will:
· Actively participate regularly in weekly Member Development and other Generations Incorporated events and activities in order to develop new skills, share best practices, plan “life after AmeriCorps” and reflect on your service activities.
· Provide direct service to Experience Corps Members and children by serving students on occasion and providing ongoing support to ECMs. 
· Participate in service projects throughout the Greater Boston community in order to learn about how human services are organized and delivered.
· Lead, as appropriate, trainings and workshops for fellow AmeriCorps and VISTA volunteers and/or ECMs.
Qualifications
· Strong commitment to service and to the power of intergenerational relationships as solutions to community problems. 
· Ability to thrive within a small, diverse team; value the opportunity to work closely with people of many ages.
· Demonstrates flexibility using critical thinking skills to evaluate situations and projects effectively. 
· Excellent “people skills” and respect for older adults; ability to work well with a diverse group of community partners, volunteers, and staff; enjoy serving with older adults and children.
· Strong organizational and time-management skills, attention to detail, ability to multi-task, and ability to meet deadlines.
· Comfortable working within a changing environment.
· Strong verbal and written communication skills; Spanish or Haitian/Cape Verdean Creole a plus.
· Creativity and initiative.
· Strong computer skills and ability to learn new programs quickly.

· Great sense of humor and ability to roll with the punches.
· Bachelor’s Degree or equivalent experience.
Hours 
· Full-time; 1700 hours over 10 months; Monday-Friday, occasional evenings and weekends.
· Reports to a Cluster Supervisor.
Benefits
· Participate in the Generations Incorporated AmeriCorps Program that engages 17 Full-Time and 176 Minimum-Time AmeriCorps members in service to Greater Boston schools and after-school programs. Members receive strong support and mentoring from an experienced supervisor and are linked to a nationwide network of members.  Learn more at http://www.generationsinc.org/volunteer/americorps/
· Extensive training and professional development support. 
· Gain experience in working with diverse groups of community partners, volunteers and staff.
· $12,100 taxable living stipend for 10 months of service.
· $5,350 educational award upon successful completion of service term, 1,700 hours, and position requirements.
· Limited Health Insurance and Dental Benefit (Summit America-Corps Network  -
http://www.summitamerica-ins.com/enrollment/school_insurance.aspx?AFID=4&SCID=37&THID=TCN).
· Transportation Pass for local subway and bus travel.
· May qualify for Student Loan Forbearance & payment of accrued interest on qualified student loans.
· May qualify for food stamps (value of up to $200/month).
· Workers’ Compensation.
· May qualify for childcare allowance.
· Uniform provided.
Notice of non-discrimination: Generations Incorporated does not discriminate on the basis of race, creed, color, national origin, ability, sex, secular preference, sexual orientation, marital status, age, political affiliation or religion, in accordance with the non-discrimination requirements of applicable statutes.

*Generations Incorporated is committed to seeking individuals with disabilities to serve as AmeriCorps Members. Our organization will provide reasonable accommodations for individuals with disabilities upon request.  

For more information contact:
Kathryn Klister, Director of Volunteer Management (Tel) 617-399-4700 (Fax) 617-422-0626
Email: kklister@generationsinc.org; www.generationsinc.org
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